FREEDOM OF INFORMATION ACT
FOIA OFFICER: JIM CARLSON
Seneca High School District 160
307 Scott St.

Seneca, IL 61360
815-357-5070
jearlson@senecahs.org

Full access to the District’s public records is available to any person as provided in the Illinois Freedom
of Information Act (FOIA). The District’s public records are defined as any material pertaining to the
transaction of public business having been prepared by or for, or having been or being used by, received
by, in the possession of, or under the control of the School District.

A request for inspection and/or copies of public records must be made in writing and may be submitted by
personal delivery, mail, telefax, or email directed to the District’s Freedom of Information Officer.

The Freedom of Information Officer shall approve all requests for public records unless:

1. The requested material does not exist;

2. The requested material is exempt from inspection and copying by the Freedom of Information
Act; or

3. Complying with the request would be unduly burdensome.

Within 5 business days after receipt of a request for access to a public record, the Freedom of Information
Officer shall comply with or deny the request, unless the time for response is extended as specified in
Section 3 of FOIA.

Persons making a request for copies must pay any applicable copying fee. No copying fee shall be
charged for the first 50 pages of black and white, letter or legal sized copies. A charge of 15 cents per
page will be charged for requests larger than 50 pages.

Seneca High School District 160 is a high school only district located in Seneca, Illinois. The Main
Office is located at 307 Scott St., Seneca, IL. The purpose of Seneca High School is to provide a
comprehensive education to students residing within the district boundaries. The District employs 44 full
time Certified Staff, 19 full time non-certified staff and 19 part time non-certified staff. The total
operating budget for 2017-18 was approximately $13,800,000.
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